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Bid #12-15-16-06 

Request for Proposal 
Testing and Consulting Services for Public Safety (Police and Fire) 

and City positions (Union and Non-Union) 
 
Statement of Purpose 
 
The Human Resources/Civil Service Department in the City of Danbury, Connecticut has issued this 
Request for Proposal (RFP) for the sole purpose of obtaining proposals from qualified companies for 
public sector employment testing, including development, design, scoring and administration of written 
and oral tests, physical performance/agility tests, training/experience examinations, work simulations 
and assessment center processes.  
 
The selected Vendor is also required to provide consultative services on an as needed basis for 
examinations, including those examinations held in-house.  
 
Background 
 
The City of Danbury, Human Resources/Civil Service Department is a centralized agency which 
operates under merit system principles.  Candidates subject to the merit system are examined and 
placed in rank-order on eligible lists based upon their overall test scores.  For vacant positions, the top 
three (3) on a promotional list and in all other cases, the names of the four (4) candidates with the 
highest rank on the eligibility list are referred for an interview prior to presentation to the appointing 
authority for final approval.   
 
Scope of Work 
 
The City of Danbury is seeking a comprehensive range of competitively priced testing and consulting 
services which include job analyses, test development, assessments and administration.  We are 
looking to partner with a Vendor who can offer a variety of entry-level and promotional employment 
tests for a wide variety of positions including law enforcement, fire service, clerical, professional and 
skilled trades.  
 
Instructions to Bidders 
 
Bidders should review the City’s “Instructions to Bidders” attached to this RFP (Attachment B). 
 
Technical Requirements 
 
The Vendor must submit an outline of the technology tools which will be used in the testing processes 
(written, oral and assessment centers). 
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Examination Development 
 
The Vendor’s examination development shall include a job analysis, a set of test instruments based on 
the job analysis and the methodology for developing the examination.  If the examination will include a 
written test, test questions must be reviewed   and approved by the Chief Examiner within the Human 
Resources/Civil Service Department.  Tests may include at a minimum, a paper and pen knowledge test 
(e.g., multiple choice, true/false, matching) which can be objectively scored.  Depending on the position, 
the examination may also include an oral exam, a practical exam, an interview, and/or an assessment 
center. 
 
The proposal shall also describe the Vendor’s procedures for administering tests and appeals of test 
questions and/or results.  
 
Test Security 
 
Test security for the examination process is critical and shall be strictly adhered to and tightly maintained.  
The Vendor shall submit a description of its test security procedures, including the Vendor’s pre-test and 
post-test methods utilized for ensuring test security, integrity, and confidentiality, including in any 
electronic communications with the City and examination candidates.  
 
Validation Method 
 
The proposal must describe the Vendor’s method for validating examination processes.  The proposal 
shall outline an appropriate strategy for carrying out a content validation approach.  All testing methods 
must have validity, utility and no adverse impact.  An adverse impact analysis report shall be required of 
the successful Vendor.  This report shall provide the number and percent passing by race and gender for 
the written exam. 
  
Test content must be representative of job behaviors as supported by linkage analysis, reflecting the 
content of the job.  The Vendor will document all evidence of test validity consistent with the above 
references to professional and legal standards.  
 
Draft test validation documentation must be made available to the Human Resources/Civil Service 
Department prior to test administration. The final test validation report must be made to the 
Department within 15 days of the completion of test administration and scoring. 
 
Candidate Orientation 
 
The Vendor will be required to conduct pre-test orientations and mock orals for eligible candidates.  
Orientations will focus on testing procedures, sample or types of questions, time limits for the exam, 
evaluation criteria, testing appeals processes and related information. 
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Evaluation and Scoring 
 
The proposal shall describe the Vendor’s method for evaluating and scoring examinations.  Any multiple 
choice, true/false, or like test shall be administered using an optical marker answer sheet and scored 
using an automated scoring device.  The Vendor shall score such examination immediately upon 
completion by the candidate(s), and shall give a written receipt to the candidate(s) upon which the 
candidate’s raw score will be documented.  
 
The selected Vendor will be responsible for providing master copies of all candidate scores to the Civil 
Service Chief Examiner. 
 
Candidates will receive their final score and rank via USPS, NEOGOV, PoliceApp.com or Fire 
FighterApp.com from the Human Resources/Civil Service Department. 
 
Challenges 
 
If a candidate challenges any aspect of the written and/or oral exam, a principal of the Vendor will 
respond to such challenges.  The proposal shall detail how the Vendor will respond to possible 
individual challenges or class action suits. 
 
References 
 
References:  List five (5) client contacts for who you are currently providing or have provided services 
for employment testing and consulting within the last five (5) years services.  Include the client’s 
name, contact person, address and telephone number and brief description of the scope and size of 
services provided. 
 
Litigation  History 
 
Vendors shall provide a summary of any litigation in the past five (5) to ten (10) years resulting from 
tests developed by your company.  State the issues and outcome. 
 
Pricing 
 
Vendors shall provide, in detail, for each exam and for each classification, a clear accounting of all 
costs and fees associated with the completion of the project. All costs must be itemized on a per 
activity basis. The pricing should also be scalable dependent upon the number of participants in each 
process. 
 
Proposal Document 
 
The Vendor may designate those portions of their proposal which contain trade secrets or other 
proprietary data.  If a proposer includes data which is not to be disclosed to the public or which is to be 
used only for evaluation purposes, the proposer shall mark the title page with the legend: 
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“This response includes data that shall not be disclosed outside the City of Danbury and shall not be 
duplicated nor used, in whole or in part, for any purpose other than to evaluate this proposal.  If, 
however, a contract is awarded to this proposer as a result of, or in connection with, the submission of 
this data, the City of Danbury shall have the right to duplicate, use or disclose the data to the extent 
provided in the resulting contract and/or by law.  This restriction does not limit the City of Danbury’s 
right to use information contained in this data, if it is contained in another source without restriction. 
The data subject to this restriction is contained in pages (insert numbers or other identification)”. 
 
Please note that the City of Danbury is subject to Connecticut’s Freedom of Information laws with 
respect to the disclosure of public documents. 
 
Basis of Award 
 
The award will be made to the bidder who, in the City’s sole judgment, submits a proposal which best 
meets the terms, conditions, and required evaluation criteria set forth herein. The City of Danbury 
reserves the right to make multiple awards, partial awards, award by types, award by sections, item by 
item, or lump sum total, whichever may be most advantageous to the City.  The City reserves the right 
to reject any and all bids submitted in response to this RFP. 
 
Diversity 
 
The City of Danbury encourages diversity among Vendors.  Please provide information on your 
Vendor’s effort to encourage diversity in your workforce and in the selection of subcontractors, if 
applicable. 
 
Contract 
 
The successful Vendor will be required to execute a contract attached hereto as Attachment A, the 
material terms of which shall not be subject to modification.  The successful Vendor and the City may 
mutually agree to modify any non-material terms of the attached contract.  
 
Contract Term 
 
The term of the contract shall be one (1) year from the date of execution of the contract by both the 
City and successful Vendor.  The contract term may be extended for a period of three (3) years, one 
(1) year at a time, by mutual agreement of both parties. 
 
Damages; Indemnification and Hold Harmless  
 
The successful Vendor agrees that it will be liable for actual or direct as well as indirect damages 
incurred by the City as a result of the gross negligence, negligence, willful misconduct, or failure to 
exercise reasonable care in the provision of its services, products, and/or equipment.  The Vendor 
shall indemnify, defend, and hold harmless the City of Danbury, its officers, employees, boards, 
commissions, departments volunteers, and agents from and against any and all liability, claims, 
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demands, suits, judgments, losses, injuries, fees, costs, and expenses, including attorney’s fees for 
the loss of life, personal injury or property damage arising from, cause by, or claimed to have been 
caused by the Vendor’s acts or omissions through the provision of its services, products and/or 
equipment.   
 
Minority  
 
Minority and Women Business Enterprises (M/WBE) will be afforded full opportunity to submit bids, 
and will not be subject to discrimination on the basis of race, color, national origin, sex or any other 
protected class as defined by federal and state law in consideration of this award. 
 
Insurance 
 

A. Comprehensive General Liability Insurance 
 

The successful Vendor shall take out and maintain during the life of this contract such Comprehensive 
General Liability Insurance as will protect the Vendor, the City, and any subcontractor performing work 
covered by this contract, from any claims for damages for personal injury, including accidental or 
wrongful death, as well as claims for property damages, which may arise from operations under this 
contract whether such operations be by itself or by any subcontractor or by anyone directly or 
indirectly employed by either of them and the amounts of insurance shall be in the following minimum 
limits: 
  
 Bodily Injury Liability and    $1,000,000 (combined)  
 Property Damage Liability            each occurrence 
 
The Vendor agrees that in the event that one or more claims are paid under the policies containing an 
aggregate coverage limit it shall immediately notify the City thereof and at the same time shall seek 
either to reinstate the limits of said policy or policies or alternatively to seek to obtain a new policy 
providing for full coverage in accordance with the limits established within.  Said replacement 
coverage shall be obtained within twenty-four (24) hours and the City shall be notified thereof. 
 

B. Comprehensive Auto Liability Insurance 
 

The Vendor shall take out and maintain during the life of this contract Comprehensive Auto Liability 
Insurance which shall cover the operation of all motor vehicles owned by the Vendor or used by the 
Vendor in the prosecution of the work under this contract and the amounts of such insurance shall be 
in the following minimum limits: 
 
 Bodily Injury Liability and   $1,000,000 (combined)  
 Property Damage Liability    each occurrence 
 
 
 



 
HUMAN RESOURCE/CIVIL SERVICE 

155 DEER HILL AVENUE 
DANBURY, CONNECTICUT 06810 

 

6 
 

C. Excess Liability Insurance 
 

The Vendor shall take out and maintain during the life of this contract Excess Liability Policy coverage 
is in addition to the limits expressed in A. and B. above: 
 
 Bodily Injury, Property Damage   $ 5,000,000 (combined)  
 And Auto              each occurrence 
 

D. Workers’ Compensation Insurance and Employer’s Liability 
 

The Vendor shall take out and maintain during the life of this contract, Workers’ Compensation 
Insurance for all of its employees, employed at the site and in case any work is sublet, the Vendor 
shall require the subcontractor similarly to provide Workers’ Compensation Insurance for all 
employees of the latter unless such employees are covered by the protection afforded by the Vendor. 
 
 Workers’ Compensation and Employer’s Liability - Statutory Limits 
 

E. Professional Liability 
 

The Vendor shall take out and maintain during the life of this contract Professional Liability Insurance 
and the amounts of such insurance shall be in the following minimum limits:  
 

$2,000,000 Aggregate 
 

All policies relating to this shall be so written that the City shall be notified of cancellation or change at 
least thirty (30) days prior to the effective date of such cancellation or change. 
 
Certificates from the insurance carrier shall be filed in triplicate with the City and shall state the limits 
of liability and the expiration date for each policy and type of coverage.  The CITY OF DANBURY shall 
be named as an additional insured.  Renewal certificates covering the renewal of all policies expiring 
during the life of this contract shall be filed with the City not less than ten (10) days before the 
expiration of such policies.  
 
Additions 
 
The City of Danbury may require other related services, products, and/or equipment not specifically 
listed.  The Vendor may be given the opportunity to provide a quote.  Should the City of Danbury 
deem the quote to be non-competitive, the City of Danbury reserves the right to seek proposals from 
other vendors. 
 
Evaluation and Selection Process 
 
Based on the criteria established pursuant to the City of Danbury, an evaluation committee will be 
selected to read, screen, and rank in writing all proposals.  Submitted proposals will be evaluated on 
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the following criteria: 
 
Evaluation Criteria 
 
Experience and reputation       (0-10) 
 
Expertise and educational credentials in specialized fields or 
disciplines         (0-10) 
 
Capacity to perform the services and to meet requirements of  
the project, i.e., adequacy of personnel, financial responsibility, 
and creditworthiness        (0-10) 
 
Location of Vendor         (0-10) 
 
Record or performance or demonstrated ability to handle similar 
projects         (0-10)  
 
Familiarity with Public Safety and Public Works, its processes,  
requirements, systems and problems      (0-10) 
   
Distribution or work among Vendors; economic considerations may be 
Included, but the purpose shall be to broaden the base from which 
selections are to be made.       (0-5) 
 
Price          (0-10) 
 
Special Criteria 
Validation methodology – well documented and tested   (0-10)  
 
Effectiveness of pre-test orientation      (0-10) 
 
Test Security         (0-05) 
 

 
 

(REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK) 
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SIGNATURE PAGE 
 
 
 
Name of Company: ___________________________________________________ 
  
Address:_____________________________________________________________                                                                                                   
        
Telephone No.:__________________________________ 
 
Fax No.: _______________________________________ 
 
Signature: ______________________________________ 
 
Federal Tax I.D. No.: _____________________________ 
 
Printed Name: __________________________________ 
 
Email (REQUIRED): _____________________________  
 
Date: _________________________________________ 



CONTRACT FOR PROFESSIONAL SERVICES 

EMPLOYMENT TESTING 
(ATTACHMENT A TO RFP) 

 
 
THIS CONTRACT is made and entered into this ______th day of ______ 2016 by and between the 
City of Danbury, Connecticut, a municipal corporation, having its principal office at 155 Deer Hill 

Avenue, Danbury, Connecticut 06810, hereinafter designated as the “CITY” and________________, 
hereinafter designated as the “CONSULTANT.” 
 
WHEREAS, CONSULTANT is a professional consultant providing consultation, design, development, 
administration, and scoring of employment examinations for the City of Danbury.  The services to be 
provided by Consultant were further described in the Request for Proposals issued by the City on 
________; 
 
WHEREAS, CONSULTANT has significant experience with the design, development, administration 
and scoring of employment examinations for City positions, and the CITY is in need of a professional 
consultant to provide such services; 
 
WHEREAS, CONSULTANT has agreed to perform provide testing and consulting services as 
deemed necessary and further described in Section 1, “Work to Be Performed”; and 
 
WITNESSETH:  That CONSULTANT has agreed and by these presents does agree with the said 
CITY for the considerations herein mentioned and contained, to perform the proposed work in the 
manner and under the requirements further specified in this contract. 

 

Section 1. WORK TO BE PERFORMED. 
 
Consultant shall provide employment testing services for the City, including development, design, 
scoring and administration of public sector written and oral tests, physical performance/agility tests, 
training/experience examinations, work simulations, practical examinations, and assessment center 
processes.  The Consultant is also required to provide consultative services on an as needed basis 
for examinations, including those examinations held in-house.  The Consultant shall include a job 
analysis, a set of test instruments based on the job analysis and the methodology for developing each 
examination.   
  

Section 2.  TEST SECURITY 
 
Consultant shall utilize test security procedures, including pre-test and post-test methods utilized for 
ensuring test security, integrity, and confidentiality, consistent with industry standards.  Consultant shall 
employ such standards, including password-protection and encryption requirements in the transmittal of 
any testing materials and any results and scores of such tests, including in any electronic 
communications with the City and examination candidates.  Consultant shall provide passwords to the 
Human Resources Director and Civil Service Chief Examiner to access any testing materials, results, 
and scores, and related information as needed.  
  

Section 3. TERM 
 
The length of this Contract shall be one (1) year from the date of execution by the City and 
Consultant.  This Contract may be extended for a period of three (3) years, one (1) year at a time, by 
mutual agreement of both parties.  The City may terminate this Contract upon thirty (30) days prior 
written notice with or without cause for any reason, as further provided in Sections 16 and 17 of this 
Contract.   
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Section 4. BEGINNING OF WORK 
 
Work to be performed hereunder shall commence upon execution of this Contract by both parties.  
Consultant shall perform the required services necessary or proper for performing and completing the 
work required by this Contract within the time specified.  Consultant must complete various phases of 
examinations and scoring thereof within certain prescribed timelines.   
 

Section 5.  FEES.  (Fees will be inserted when successful vendor is selected by the City). 
 
  

Section 6. COMPENSATION. 
 
The total compensation for services related to the work will be in accordance with the rates and prices 
set forth in Section 5 entitled “Fees.”  The Consultant shall submit its invoices to the City and the City 
shall make periodic payments to the Consultant within forty-five (45) days from when the City or its 
authorized representative approves a final, submitted invoice.  All invoices are to include employee 
names, pay rates and hours worked during the pay period.  Direct costs billed to the City shall be 
accompanied by receipts and back up data.   
 

Section 7. ALTERATIONS. 
 
The City may make alterations in the scope of the work or any part thereof, either before or after the 
commencement of services.  If such alterations increase or diminish the quantity of work to be done, 
adjustment for such increase or decrease shall be made at the rates/unit prices stipulated for such 
work under this Contract.  If such alterations diminish the quantity of work to be done, they shall not 
warrant any claim for damages by the Consultant or for any unrealized anticipated profits on the work 
that is dispensed with.  
 

Section 8. OBLIGATIONS OF CONSULTANT. 
 
The Consultant shall complete the entire work to the satisfaction of the Human Resources Director 
and Civil Service Chief Examiner and in accordance with any subsequent Contract addenda 
pertaining to specific services to be performed by Consultant, and the directions of the City given 
during the progress of the work at the prices agreed upon and fixed therefore. 
 
The Consultant shall be available to the City and shall provide the City with professional consulting 
services in the area of testing services and support as requested.  The Consultant shall use its best 
efforts to perform all work in a prudent manner.  The Consultant will observe that degree of care and 
skill as is generally exercised by members of such professions in the same locale acting under similar 
circumstances and conditions 
  

Section 9. COMPETENT AND SUFFICIENT WORKERS. 
 
Sufficient and competent workers shall be employed by the Consultant to complete the work within 
the time specified in this Contract and any subsequent Contract addenda submitted pertaining to 
specific services to be performed by Consultant.  If, in the opinion of the City, the Consultant shall 
employ personnel who are incompetent or unfaithful in the performance of the work, they shall be 
removed from the job at the request of the City. 

 

 

 

 

 



3 of 9 

Section 10. INSURANCE. 
 
The Consultant shall not commence work under this Contract until it has obtained all insurance 
required under this article and such insurance has been approved by the City, nor shall the 
Consultant allow any subcontractor to commence work on its subcontract until all similar insurance 
required of the subcontractor has been so obtained and approved.  At the commencement of this 
Contract the Consultant shall provide to the City proof from its insurance carrier that it is able to meet 
the City insurance requirements as specified below.  Certificates of insurance shall be filed with the 
City ten (10) days prior to the services described in the Contract are commenced and shall be subject 
to the approval of the City for adequacy of protection before the execution of this Contract. 
 
All policies relating to this shall be so written that the City shall be notified of cancellation or change at 
least thirty (30) days prior to the effective date of such cancellation or change. 
 
Certificates from the insurance carrier shall be filed in triplicate with the City and shall state the limits 
of liability and the expiration date for each policy and type of coverage.  The CITY OF DANBURY 
shall be named as an additional insured.  Renewal certificates covering the renewal of all policies 
expiring during the life of this Contract shall be filed with the City not less than ten (10) days before 
the expiration of such policies.  
 
 A. Comprehensive General Liability Insurance 
  
The Consultant shall take out and maintain during the life of this Contract such Comprehensive 
General Liability Insurance as will protect the Consultant, the City, and any subcontractor performing 
work covered by this Contract, from any claims for damages for personal injury, including accidental 
or wrongful death, as well as claims for property damages, which may arise from operations under 
this Contract whether such operations be by itself or by any subcontractor or by anyone directly or 
indirectly employed by either of them and the amounts of insurance shall be in the following minimum 
limits: 
  
 Bodily Injury Liability and    $1,000,000 (combined)  
 Property Damage Liability            each occurrence 
 
The Consultant agrees that in the event that one or more claims are paid under the policies 
containing an aggregate coverage limit it shall immediately notify the City thereof and at the same 
time shall seek either to reinstate the limits of said policy or policies or alternatively to seek to obtain a 
new policy providing for full coverage in accordance with the limits established within.  Said 
replacement coverage shall be obtained within twenty-four (24) hours and the City shall be notified 
thereof. 
 
 B.  Comprehensive Auto Liability Insurance 
 
The Consultant shall take out and maintain during the life of this Contract Comprehensive Auto 
Liability Insurance which shall cover the operation of all motor vehicles owned by the Consultant or 
used by the Consultant in the prosecution of the work under this Contract and the amounts of such 
insurance shall be in the following minimum limits: 
 
 Bodily Injury Liability and   $1,000,000 (combined)  
 Property Damage Liability    each occurrence 
 
 C. Excess Liability Insurance 
 
The Consultant shall take out and maintain during the life of this Contract Excess Liability Policy 

coverage is in addition to the limits expressed in A. and B. above: 
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 Bodily Injury, Property Damage   $ 5,000,000 (combined)  
 and Auto              each occurrence 
 
 D.   Workers’ Compensation Insurance and Employer’s Liability 
 
The Consultant shall take out and maintain during the life of this Contract, Workers’ Compensation 
Insurance for all of its employees, employed at the site and in case any work is sublet, the Consultant 
shall require the subcontractor similarly to provide Workers’ Compensation Insurance for all 
employees of the latter unless such employees are covered by the protection afforded by the 
Consultant. 
 
 Workers’ Compensation and Employer’s Liability - Statutory Limits 
 
 E.   Professional Liability 
 
The Consultant shall take out and maintain during the life of this Contract Professional Liability 
Insurance and the amounts of such insurance shall be in the following minimum limits:  
  

$2,000,000 Aggregate 
 

Section 11. INDEMNITY AND LIMITATION OF LIABILITY. 
  

The Consultant will be liable for actual or direct as well as indirect damages incurred by the City as a 
result of the gross negligence, negligence, willful misconduct, or failure to exercise reasonable care in 
the provision of its services, products, and/or equipment.  The Consultant shall indemnify, defend, 
and hold harmless the City of Danbury, its officers, employees, boards, commissions, departments 
volunteers, and agents from and against any and all liability, claims, demands, suits, judgments, 
losses, injuries, fees, costs, and expenses, including attorney’s fees for the loss of life, personal injury 
or property damage arising from, cause by, or claimed to have been caused by the Consultant’s acts 
or omissions through the provision of its services, products and/or equipment.   
 

Section 12. NOT TO SUBLET. 

 
The Consultant shall give its personal care and attention to the faithful prosecution of the work, shall 
keep the work under its personal control, shall not assign or sublet the work or any part of the work, 
and shall not assign any of the money payable under this Contract, or its claim thereto, except by and 
with the consent of the City.  No such consent by the City shall operate to relieve the Consultant from 
any obligation or liability hereunder or modify the obligations or liabilities of the Consultant to the City. 
 

Section 13. INDEPENDENT CONTRACTOR. 

 
Nothing herein shall be construed to create an employer-employee relationship between the City and 
the Consultant.  The Consultant and its employees are independent contractor(s) and not 
employee(s) of the City.  Neither the Consultant nor its employees will represent to be an employee of 
the City.  The consideration set forth in Section 3 of this Contract shall be the sole consideration due 
Consultant for the services rendered hereunder.  It is understood that the City will not withhold any 
amounts for payments of taxes from the compensation of Consultant.   

 

Section 14. MODIFICATION OF CONTRACT. 
 
This Contract is intended by the parties hereto as a final expression of their contract and as a 
complete and exclusive statement of the terms thereof.  No representations, understandings or 
agreements have been made or relied upon in the making of this Contract other than those 
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specifically set forth herein.  This Contract can only be modified by a writing signed by both parties 
hereto, or by their duly authorized representatives.  It is agreed that in the case of modification or 
amendment in, or additions to this Contract, those portions of this Contract not affected thereby shall 
remain in full force and be binding upon the parties hereto; and that the making of such alterations, 
modifications, additions or amendments shall in no way annul, release or affect the liability of the 
parties hereto. 
 

Section 15. COMPLIANCE WITH LAWS. 
 
The Consultant shall keep itself reasonably informed of all state and national laws and municipal 
ordinances, Connecticut Civil Service statutes, City of Danbury Civil Service Rules, Collective 
Bargaining Agreements between the City and the City’s Unions, court decrees, and any labor laws 
and regulations in any manner affecting those engaged or employed in the work, or the materials 
used in the work, or in any way affecting the conduct of the work, and of all such orders and decrees 
of bodies or tribunals having any jurisdiction or authority over the same.  It shall at all times itself 
observe and comply with, all such laws, ordinances, regulations, orders and decrees; and shall 
protect and indemnify the City, its officers, employees, boards, commissions, departments volunteers, 
and agents against any claim or liability arising from or based upon violation of any such law, 
ordinance, regulation, order or decree, whether by itself or its employees. 

 

Section 16.  TERMINATION WITHOUT CAUSE.  
 
City may terminate this Contract at any time without cause by giving thirty (30) days written notice to 
Consultant.  As soon as practicable after receipt of a written notice of termination without cause, 
Consultant shall submit a statement to the City showing in detail the Services performed under this 
Contract through the date of termination.  In the event of termination without cause pursuant to this 
Section, City agrees to: (i) pay Consultant a pro rata amount of Services rendered through the 
termination date based on percentage of completion of the services; and (ii) pay Consultant any 
reasonable and unavoidable additional costs and expenses which Consultant incurs or becomes 
obligated for prior to the effective termination date and/or as a result of such termination.  The 
forgoing payment obligation is contingent upon Consultant having provided City with written 
documentation reasonably adequate to verify the above payments to Consultant for such termination.  
 

Section 17. TERMINATION FOR CAUSE BY EITHER PARTY.  
 
Either party may terminate this Contract by written notice to the other party upon the occurrence of 
one or more of the following events:  
 
(a) The other party violates or fails to perform any covenant, provision, obligation, term or condition 
contained in this Contract, provided that, unless otherwise stated in this Contract, such failure or 
violation shall not be cause for termination if both of the following conditions are satisfied: (i) such 
default is not a material breach and reasonably susceptible to cure; and (ii) the other party cures such 
default or provides a mutually acceptable resolution within thirty (30) days of receipt of written notice 
of default from the non-defaulting party; or  
 
(b) The other party ceases to do business as a going concern, makes an assignment for the benefit 
of creditors, admits in writing its inability to pay debts as they become due, files a petition in 
bankruptcy or has an involuntary bankruptcy petition filed against it (except in connection with a 
reorganization under which the business of such party is continued and performance of all its 
obligations under this Contract shall continue), or if a receiver, trustee or liquidator is appointed for it 
or any substantial part of other party’s assets or properties.  
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Any written notice of default pursuant to this Section shall describe such default, identify this Section 
of this Contract and shall state the party’s intent to terminate this Contract if the default is not cured 
within the specified period.  
 

Section 18.  OBLIGATIONS UPON TERMINATION FOR CAUSE OR WITHOUT CAUSE.  
 
Upon termination by either party, Consultant shall promptly deliver to the City all Work Product up to 
the termination date.  Upon request, Consultant agrees to provide to the City all testing materials, 
results, scores, documents, data and information related to the provision of its services to the City 
under this Contract.  The Consultant may provide such information to the City in an electronic format 
acceptable to the City.   
 

Section 19. THE IMMIGRATION REFORM AND CONTROL ACT OF 1986. 
 
The Consultant shall comply with the provisions of the Immigration Reform and Control Act of 1986 
as subsequently amended, which Act makes unlawful the hiring for employment or subcontracting of 
individuals failing to provide documentation of legal eligibility to work in the United States.  The 
Consultant shall hold the City harmless for the failure of the Consultant to comply with the provisions 
of said Act. 
 

Section 20. ORDER OF WORK. 
 
The order or sequence of the work and the general conduct of the work shall be subject to the 
approval of the Human Resources Director and/or the Civil Service Chief Examiner. 
 

Section 21. LEGAL ADDRESS OF CONSULTANT AND CORPORATE AUTHORITY. 
 
Both the address provided in the bid or proposal submitted by the Consultant and the Consultant’s 
office are hereby designated as places to either of which letters and other communications to the 
Consultant shall be certified, mailed or delivered.  The delivering to the above named place, or 
depositing in a postage paid wrapper directed to the above named place, in the post office box 
regularly maintained by the Post Office Department, of any notice, letter, or other communication to 
the Consultant shall be deemed sufficient service thereof upon the Consultant, and the date of 
Consultant’s receipt of said service shall be the date of such delivery or mailing.  Nothing herein 
contained shall be deemed to preclude or render inoperative the services of any notice, letter or other 
communication upon the Consultant personally.  
 

A. Notice 
 
Any notice or communication permitted or required by this Contract shall be deemed effective when 
personally delivered or deposited, postage prepaid to the appropriate party at the addresses set forth 
below: 
 
Notices to the City:   City of Danbury, Virginia Alosco-Werner, Human Resources Director, 155 Deer 
   Hill Avenue, Danbury, CT 06810 
  
Notices to Consultant: ---------- 
 
Each party warrants that it is a duly organized and validly existing corporation and has complete 
authority and corporate power to enter into this Contract. 
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Section 22. ALL LEGAL PROVISIONS INCLUDED. 
 
It is the intention and the agreement of the parties hereto that all legal provisions of law required to be 
inserted in this Contract shall be and are inserted herein.  However, if by mistake or otherwise, some 
such provisions are not herein inserted, or are not inserted in proper form, then on the application of 
either party, the Contract shall be amended so as to strictly comply with the law and without prejudice 
to the rights of either party hereunder. 

 

Section 23. UNLAWFUL PROVISIONS DEEMED STRICKEN. 
 
All unlawful provisions shall be deemed stricken from this Contract and shall be of no effect.  On the 
application of either party, the unlawful part shall be considered stricken without affecting the binding 
force of the remainder of the Contract. 

 

Section 24. EMPLOYEE DISCRIMINATION AND AFFIRMATIVE ACTION. 
 
The Consultant agrees and warrants that in the performance of this Contract it will not discriminate or 
permit discrimination against any person or group of persons on the grounds of race, color, religion, 
national origin, sex, or physical disability, or other protected class defined under federal or state law, 
unless it is shown by such Consultant that such disability prevents performance of the work involved. 
 
In addition, the Consultant further certifies that it is an affirmation action employer meeting both in 
policy and practices the principles of the Affirmative Action Program, as required by law. 
 

Section 25. DOCUMENTS. 
 
All reports, test data, calculations, estimates and other documents, data or information prepared by 
the Consultant as instruments of service shall remain the property of the City.  All reports and work 
prepared by the Consultant for the City shall be utilized for the purposes described in the Request for 
Proposal and this Contract.  Such records shall be subject to disclosure in accordance with the 
Connecticut Freedom of Information Act.  Such records may be utilized by the City in any capacity if 
the City determines it is necessary.  Such records will be available to the City upon request by the 
City on reasonable notice, and copies will be furnished by the Consultant to the City.  The Consultant 
may provide such information to the City in an electronic format acceptable to the City.  In no event 
shall the Consultant destroy any records or documents associated with the provision of services 
under this Contract.   
 

Section 26. CONFIDENTIALITY. 
 
The Consultant, consistent with its obligations to maintain strict test security and integrity, will not 
divulge any information regarding any of its services or obligations under this Contract, except to the 
City or parties designated by the City in writing, or as otherwise required by law or order.   

 

Section 27. GOVERNING LAW; SEVERABILITY, ASSIGNMENT. 
 
The Contract between the Consultant and the City as set forth herein shall be governed by and 
enforceable in accordance with the law of the State of Connecticut.  The Consultant consents to 
personal jurisdiction over it by federal and state courts in Connecticut.  The provisions of this Contract 
are severable.  The invalidity of any part of this Contract shall not invalidate the remainder of any 
portion hereof.   
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Section 28. NON-APPROPRIATIONS OF FUNDS CLAUSE.  
 
In the event that no funds or insufficient funds are appropriated and budgeted for payment of the 
City’s obligations under all or part of this Contract, and funds are otherwise available by any means 
whatsoever for any fiscal period in which payments are due under this Contract, then the City shall, 
not less than sixty (60) days prior to the end of the fiscal period for which funds have been 
appropriated, notify the Consultant in writing of such occurrence. This Contract shall thereafter 
terminate and be rendered null and void on the last day of the fiscal period for which appropriations 
were made, without penalty, liability or expense to the City of any kind, except as to (i) the portion of 
the payments herein agreed upon for which funds shall have been appropriated and budgeted or are 
otherwise available and (ii) the City’s other obligations and liabilities under this Contract relating to, or 
accruing or arising prior to such termination. 
 
 

(REMAINDER OF PAGE LEFT INTENTIONALLY BLANK) 
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SIGNATURE PAGE 
 
 

IN WITNESS WHEREOF, the parties hereto have hereunto set their hands and seal the day and year 
first above written. 
 

CITY OF DANBURY: 

 
By: ____________________________ 
Mark D. Boughton, Mayor 
 
     

CONSULTANT:  

 
By:  ____________________________ 
Its President/CEO           
duly authorized   
        
__________________________________ 
 
STATE OF CONNECTICUT) 
                                             )                 ss.  Danbury                                         ______, 2016 
COUNTY OF FAIRFIELD    )  
 
                     
Personally appeared Mark D. Boughton, Mayor of the City of Danbury, signer and sealer of the 
foregoing instrument, he being hereunto duly authorized, who acknowledged that he executed the 
same in the capacity and for the purpose therein stated, and that the same is his free act and deed, 
as Mayor, before me. 
 
                                                                                                          
__________________________________ 
Commissioner of the Superior Court 
Notary Public 
My Commission Expires:______________ 
 
 
STATE OF__________________) 
                                               )                 ss.  __________                            _______, 2016 
COUNTY OF ______________   )  
 
 
Personally appeared ___________, President/CEO of _______________________ signer and sealer 
of the foregoing instrument, s/he being thereunto duly authorized, who acknowledged that s/he 
executed the same in the capacity and for the purpose therein stated, and that the same is his/her 
free act and deed, before me. 
 
                                                                                                          
__________________________________ 
Commissioner of the Superior Court 
Notary Public 
My Commission Expires:______________ 



INSTRUCTIONS TO BIDDERS 
(ATTACHMENT B) 

 
PLEASE NOTE:  THIS DOCUMENT CONTAINS STANDARD INSTRUCTIONS TO BIDDERS.  IF THERE IS ANY 
CONFLICT BETWEEN THESE INSTRUCTIONS AND THE REQUIREMENTS OF THE CITY’S REQUEST FOR 
PROPOSALS (RFP), THE REQUIREMENTS OF THE RFP SHALL CONTROL. 

Sealed bids will be received at the Office of the Purchasing Agent, 155 Deer Hill Avenue, Danbury, CT 06810 until the 
time and date specified on the cover sheet. Bids received later than the time specified will not be accepted.  In the event 
of the closure of City Hall, bids will be opened on the following day that City Hall is opened.  Amendments to or withdrawal 
of any section of the submitted bid received later than the time & date set for the bid opening will not be considered.  Bid 
proposals must remain in effect for a minimum of 30 days unless otherwise noted elsewhere in the bid specifications.  

BID DOCUMENTS: are available upon receipt of this invitation (if not attached) over the internet at the City’s website:  
www.danbury-ct.gov.  Adobe Acrobat reader is required to view this document.  If you do not have this software you may 
down load at no cost from Adobe at http://www.adobe.com.  Businesses without internet access may obtain a copy of the 
bid by contacting the Purchasing Agent’s Office, City Hall, 155 Deer Hill Avenue, Danbury, CT 06810, (203) 797-4571. 

BID BONDS: if applicable, shall be in the amount of 5% of the total bid made out in favor of the City of Danbury and 
issued by a Surety company acceptable to the City of Danbury, and must accompany each bid. A certified check in the 
same amount may be submitted in lieu of the bid bond. Bids submitted without Certified Check or Bid Bond will not be 
accepted. The City of Danbury will not be held liable for the accrual of interest on any check held by the City in 
conjunction with this bid. All checks or bid bonds will be refunded to the unsuccessful bidders after award of the bid. The 
deposit check or Bid Bond of the successful bidder will be held in escrow until such time as the City determines that the 
bidder has or will meet their obligations as stated by the bid. If the bidder fails or refuses within a reasonable time after 
due notice that the contract has been awarded, to execute the same, an amount representing a loss to the City by reason 
of such failure shall be retained and paid into the City treasury.  

REPLIES: whether bid or no bid, must have the bid number clearly identified on the outside of the envelope. Bidders not 
marking the envelopes with the Bid number and date/time of opening on the envelope will have no recourse against the 
City of Danbury or its employees. Such bidders run the risk of the bid being opened prior to the scheduled Bid Opening 
time. Once opened such bids are public record. Any alleged oral agreement made by a bidder or contractor with any 
agency or employee of the City of Danbury will be disregarded.  

FREIGHT: Prices quoted shall be net delivery F.O.B. Danbury, CT. All bid prices must include prepaid delivery, 
assembly, and/or installation (ready for operation and/or use) of all equipment and/or materials to the individual 
locations(s) as designated by the Purchasing Agent. All bid prices are to be submitted on the sheets provided for this bid. 
Quantities and pricing are to be listed in accordance with these sheets.  

QUESTIONS: Request for interpretation of any portion of the bid may be made by telephone to the Purchasing Agent at 
203-797-4571. All replies will be given verbally and a copy of any such inquiry and advice (if deemed vital to the bid by 
the Purchasing Agent) will be made available to each prospective bidder in the form of an addendum.  Bidder should 
check the City’s website for addendums/updates 48 hours prior to the bid opening. 

IDENTICAL BIDS:  In the event of receipt of identical bids as to offerings, delivery, service, content, price, etc., the bid will 
be awarded in accordance with the information contained in the bid document, based on first received as to date and time 
of receipt of the bid.  

NON-COLLUSION STATEMENTS: In order for bids to be considered, a non-collusive statement must be submitted 
with the bid. A sample non-collusive bid statement is attached. Bidders may elect to submit their own notarized non-
collusion statement.   

CONDITIONAL, QUALIFIED OR NON-RESPONSIVE BIDS/PROPOSALS: All bids/proposals shall be submitted in the 
form and manner as indicated by the bid documents and bid forms. Any proposal which is not submitted in the form and 
manner indicated by the bid documents or which contains information, statements, conditions, or qualifications which 
place conditions or qualifications on the proposal submittal for purposes of making an award, or which alter any proposal 
terms, conditions, specifications, or forms, which has not been previously approved by written addendum from the 
Purchasing Agent, or which does not meet legal requirements, shall be declared as a qualified, conditional, or non-
responsive proposal and shall be rejected without further consideration. Any proposal response that does not fully 
respond to and comply with all detailed specifications or requests for information, including execution of proposal forms, 
may be declared “non-responsive” and recommended for rejection. The City of Danbury shall not be responsible for any 
errors or omissions by the Offeror.  

http://www.danbury-ct.gov/
http://www.adobe.com/


UNBALANCED BIDS AND/OR EXCESSIVE LINE ITEM PRICES: The City reserves the right to reject any bids in which 
unit prices, in the sole opinion of the City, are unbalanced.  In addition, where the City has decided to make an award, it 
further reserves the right to non-utilize a particular line item that in the sole opinion of the City is excessively priced, and 
reserves the right to obtain that item from another source. 

 
CONTRACT:  A response to an Invitation to Bid (ITB) is an offer to contract with the City of Danbury based upon the 
terms, conditions and specifications contained in the City’s ITB.  Bids do not become contract unless and until executed 
by the City. 
  
TAXES: Omit all State and Federal taxes from the bid. The City of Danbury is exempt from the payment of taxes 
imposed by Federal government and/or the State of Connecticut.  

OWNERSHIP OF DOCUMENTS: All documents, including drawings, plans, specifications, videotapes, or other 
documents or maps prepared by a contractor pursuant to any agreement arising from this bid shall become the 
property of the City of Danbury upon completion of the project or any termination of the project prior to the completion 
of the project.  
 
LEGALITY: All bid offers for commodities, work, materials, or equipment hereunder shall comply in every respect with 
the laws, specifications and requirements of the State of Connecticut and the Federal government. Contractor will 
comply with the provisions of the Connecticut Fair Employment Practices Law.  

LANGUAGE DISPUTES: Any disputes over the interpretation and/or meaning of any individual terms, conditions, and/or 
language within this Request for Bid/Proposal document shall be resolved by and at the sole discretion of the City 
Purchasing Agent in a manner that is in the best interest of, and best advantage to, the City of Danbury, provided any 
such interpretation shall be reasonable.  

RESPONSIBILITY: The Contractor shall save the City of Danbury, its agents or employees, harmless from liability of 
any kind for all claims of labor payments and materials furnished for this work, and for use of any copyrighted or 
uncopyrighted composition, secret process patented or unpatented invention, article or application furnished or used in 
the performance of the contract of which the Contractor is not the patentee, assignee, or licensee. The successful bidder 
agrees to indemnify and hold harmless the City of Danbury, its agents and employees from any and all liability arising 
out of the successful bidders’ operations, functions and/or supplied items.  

The successful bidder, vendor, and/or contractor must protect all property of the City of Danbury (i.e. all floors, furniture, 
grass, land, etc.) from injury or other damage. Any damage so caused must be repaired by contractor/vendor at his/her 
own expense. At the completion of work, the vendor and/or contractor must remove from the premises all surplus 
materials and all debris created by same. The premises must be left in a broom-clean and finished condition acceptable to 
the owner or its agents. Successful bidder will furnish adequate protection from damage for all work and to repair damage 
of any kind, for which he or his workers are responsible, to the premises or equipment to his own work or to the work of 
other contractors.  

DEFAULT: It shall be understood that a bidder supplying equipment and/or supplies will be considered to be in default 
if/when they have not delivered the item(s) within the time constraints listed in this document or subsequent purchase 
orders and/or contract. Bidders providing a service and/or construction will be considered to be in default if/when they 
have failed to meet the completion date set forth in this document or its subsequent contract and/ or purchase orders and/ 
or they have ceased work on the project for a period of fifteen (15) working days, cumulative or consecutive.  

TRADE NAME REFERENCES: Any and all references to trade names, types, styles, model numbers, stock numbers or 
catalogs are intended to be descriptive only and not restrictive. The intention is to indicate to bidders the type and quality 
of the articles and or materials that will be satisfactory. When reviewing the information, it is the responsibility of the 
prospective bidder to inform the City of Danbury of any discrepancy that is found (i.e. number listed does not fit item 
description).  Bids received on other makes or models with reference to other catalogs will be considered. The bidder is to 
clearly state in his/her bid exactly what he/she intends to furnish and to furnish with his/her bid a cut or illustration or other 
descriptive matter that will clearly indicate and give specification as to the product he/she proposes to furnish. Where a bid 
is offered on an item other than the trade standard used in the specification the item should be identified on the bid form 
by entering the MAKE, TRADE NAME AND MODEL NUMBER.  It is understood that any substitute and/or alternate that 
might be offered are guaranteed by the bidder to be of equal or better quality than is referenced in the bid. The item(s) 
must be equivalent as to function, basic design, type and quality of material, method of construction and any required 
dimensions. It shall be further understood that during original as well as subsequent shipments spot checks will be 
performed to insure that the items received are in fact the items offered in the bid. When received, should items/materials 
prove to be different from what was bid in any way, the bidder agrees to the return of the items and agrees to supply 
correct items (per bid specifications) at the bidders expense. In the event this return action is required, it is understood the 



bidder may be subject to removal from the City’s approved bidder’s list. Bidders are cautioned that surplus, seconds, 
factory rejects, floor samples, close outs or distressed items are not acceptable and shipments of substitutions, defective 
or shop-worn equipment will be returned for a full refund at the vendor’s expense.  

QUANTITY: The quantities and/or materials listed in the specifications/bid sheets may be increased or decreased by the 
City of Danbury or its designated representative based on actual need at the time the purchase orders are placed.  

QUALITY: The City of Danbury reserves the right to reject any proposal in whole or in part offering equipment and/or 
materials and/or services that in its or its agent’s opinion does not meet the quality standards desired. Such decision is 
final and not subject to further recourse by the bidder.  
 
SAMPLES: forwarded by the bidder will be returned to the bidder at his request and expense. Requests for return of 
samples must be submitted in writing at the time the sample is given to the City of Danbury or its representative. 
Samples not returned to the bidder will be disposed of at the discretion of the City of Danbury or its designated 
representative. Large pieces of equipment submitted for evaluation and inspection are to be picked up by the bidder 
within 30 days of the bid opening date. The City of Danbury or its designated agent will dispose of items not picked up 
within 30 days.  

AWARD: It is the intent to award this bid in its entirety to one bidder, however, the City reserves the right to award the 
bid line item by line item if it is deemed in its best interest to do so. In addition, bidders are advised that should budgetary 
constraints dictate, part, and/or all the items in this bid may be rejected. This decision shall be considered final and not 
subject to recourse by the bidder.  

In determining the lowest or highest responsible bidder, the City reserves the right to consider, in addition to price, the 
compatibility, quality, cost of maintenance and availability of parts, experience and/or past performance of the bidder, 
sufficiency of the financial resources of the bidder as relates to the offerings as well as the ability of the bidder to provide 
future maintenance and service.  

Documents previously submitted to the City of Danbury will not be considered as satisfying submission 
requirements for this bid.   

No bidder can claim any contract rights by virtue of bidding alone. Awarding of the contract means actual written notice 
by letter and a properly executed purchase order to the bidder or bidders to whom the bid has been awarded.  

OPTION TO RENEW: This bid, once awarded, may be extended by mutual consent for up to two (2) additional one-year 
periods. 
 
BONDS (if applicable):  

 
Performance Bond: The Contractor, when awarded the Bid, must submit within 10 days of the bid award, and 
before beginning the work or signing a contract, a Performance Bond amounting to one hundred percent (100%) 
of the total amount of the bid. Said performance bond must be in favor of the City of Danbury and executed by a 
surety company authorized to do business in the State of Connecticut. The City of Danbury reserves the right to 
retain the Bid Bond or Certified Check on bids below $25,000.00 as a Performance Bond. On bids of $25,000.00 
or more the Performance Bond may be furnished in the following manner: Performance Bond, Surety Bond, 
Certified Check, Bank Check, Savings Account in both the City & Vendor’s name or Letter of Credit. 
  
Maintenance Bond: The contractor, upon signing a contract and before beginning the work, must submit to the 
Purchasing Agent a Maintenance Bond to guarantee that if defects in either labor or materials become evident 
within one year after completion and acceptance of work will be fixed at no cost to the City of Danbury. The 
maintenance bond may be included as a portion of the Performance Bond or as a separate bond. If it is issued as 
a separate bond said maintenance bond must be in favor of the City of Danbury and issued by a surety company 
licensed and authorized to do business in the State of Connecticut.  

Labor and Material Bonds: Pursuant to Section 49-41(a) of the Connecticut General Statutes, as may be 
amended from time to time, a project for the construction, alteration or repair of any public building or public work, 
where the contract award amount is in excess of $100,000.00, a labor (payment) and material bond in the full 
amount of the contract must be furnished to the City with a surety or sureties satisfactory to the City. Said bonds 
shall be filed with the Purchasing Agent on or before the award date. Any such bond shall have as principal the 
name of the person awarded the contract.   

Consent for Release of Final Payment: AIA Document G707 & G706, or equivalent, must be signed and 



returned by the Surety Company before final payment will be released to the contractor. 

 
INSURANCE:  

 
Certificate of Insurance: All insurers must have an AM Best rating of A-V11 or better and admitted to do 
business in the State of Connecticut. All insurance policies must include a Waiver of Subrogation whereby the 
insured waives its right to subrogate against the City, its subsidiaries, employees, volunteers, directors and 
officers. Proof of proper insurance coverage, Workers Compensation Insurance, Liability and Property damage, 
and Vehicle Insurance shall be filed with the City of Danbury Purchasing Agent within 10 days after the award of 
the bid. The Certificate of Insurance must name the City of Danbury, 155 Deer Hill Avenue, Danbury, CT 06810, 
its subsidiaries, employees, volunteers, directors & officers as the “additional insured” and filed with the 
Purchasing Agent prior to commencement of work. Renewal Certificates of Insurance must be mailed to the 
Purchasing Agent 10 days prior to the expiration of the required coverage.  

 
Workman’s Compensation Insurance: The Contractor shall take out and maintain during the life of the contract 
adequate Workman’s compensation Insurance for all the employees employed on said work. In case any class of 
employees or subcontractors is engaged in hazardous work under the contract at the site of the work is not 
protected under the Workman’s Compensation statute, the contractor shall provide Workman’s Compensation 
Insurance for the protection of employees not otherwise protected.  

Liability Insurance: The Contractor shall take out and maintain for the life of the contract, adequate public liability 
insurance insuring against liability to persons not employed by him in an amount of not less than $1,000,000.00 
for injuries, wrongful death to any one person and subject to the limit for each person in an amount of not less 
than $2,000,000.00 on account of one accident and property damage insurance in an amount of not less than 
$1,000,000.00.  

 
Vehicle Insurance: The Contractor shall take out and maintain for the life of the contract, adequate  
automotive/truck or other vehicle insurance with minimum coverage of $1,000,000.00 each for both liability and 
under insured and uninsured motorist as well as any other coverage required by the State of Connecticut or 
requested by an official of the City of Danbury as relates to the contract.  

 
Additional Security: The City of Danbury reserves the right to require successful bidders to enter into and such 
security arrangements as are deemed necessary to protect the City of Danbury, its property and goods.  

PERMITS: The successful bidder agrees to obtain all work/building permits as might be required. The cost of obtaining 
such permits is the responsibility of the bidder. The City of Danbury reserves the right to waive local permit fees. In 
addition, it shall be understood that where property lines are to be considered, bidders are to verify said lines and 
measurements with proper City Officials prior to commencement of work. It is to be understood that any/all specifications 
and/or plans or drawings contained in or developed as a result of the bid process are and shall be presented subject to 
the approval of the City of Danbury planning, zoning and building officials and that awards made prior to said approval are 
subject to cancellation.  

PREVAILING WAGE: When the State of Connecticut Prevailing Wage Rate is applicable to the bid, the successful bidder 
must submit a Certified Payroll Record prior to any request and/or invoice for payment.  

SAFETY:  

Machine and/or Equipment Hazard Assessment and Safety Training: Upon delivery of machines and/or 
equipment, suppliers are required to provide to the end-user employees, at no additional charge, a training 
session, which will emphasize hazard awareness and assessment and the safe use of such 
machinery/equipment. 

 
Occupational Safety and Health Act of 1970: Seller shall warrant that the machinery, equipment or other 
materials covered hereby shall upon delivery to the City of Danbury, be in compliance with the standards required 
by said Act and any updates as pertain to or reference said Act as well as the standards required by comparable 
State and local laws, if any, for such machinery, equipment or other materials in effect at the time of delivery.  

 
Machines and/or Equipment Lockout/Tag out: In an effort to comply with OSHA’s final rule on the control of 
hazardous energy sources, vendors must warrant that any and all machines and/or equipment as is covered 
under this bid will be supplied and/or installed equipped with lockout/tag out devices as prescribed by OSHA. 



Toxic Substance Control Act (PL94-469): Seller warrants that each and every chemical substance constituting 
or contained in the products sold or otherwise transferred to the City of Danbury under this bid and subsequent 
purchase orders is not on the list of prohibited chemical substances compiled and published by the Administrator 
of the Environmental Protection Agency pursuant to Act PL94-469 and are otherwise in compliance with said Act.  

Hazardous Materials: Any materials required by this bid and subsequent purchase orders that are hazardous 
under federal, state, or local statute, ordinance, regulation, or agency order will be packaged, labeled, marked 
and shipped by the seller to comply with all federal, state and local regulations then in effect including but limited 
to the provisions of the Hazardous Materials Transportation Act and Regulations promulgated there under and will 
further comply with any special requirements and any policies and procedures of the City of Danbury relating to 
the purchase of hazardous materials as might be noted on subsequent purchase orders or otherwise 
communicated to seller in writing.  

Material Safety Data Sheets: Shall be provided by the Seller upon delivery to the City of Danbury of any goods 
having constituents listed in the following references - OSHA 1910, ACHIG Current Threshold Values, DOT 
HazMat Table 49, IARC Carcinogen List, National Toxicology Program Carcinogen List, and/or Radioactive 
Materials. These Material Safety Data Sheets must be consistent with and include information required by the 
OSHA Hazard Communication Standard published as 29 CFR 1910.1200, as the same may be amended or 
supplemented from time to time.  

 
Asbestos: Bidders are advised that asbestos-containing material may be located in the boiler rooms, pipe 
tunnels, storage areas and various portions of City buildings. Before proceeding on any contractual work on City 
buildings or their interiors, it is mandatory that bidders familiarize themselves with the asbestos-containing 
material and that said material be considered as a health hazard and all precautionary measurers according to 
the Ahera Rules & Regulations be observed. It is the bidder’s responsibility to notify all employees and/or 
subcontractors of this notification.  

 
SUBCONTRACTORS: The successful bidder shall not employ any subcontractor to fulfill any of the duties herein 
specified without express, prior written approval of the City of Danbury or its designated agent. 

EEO: The successful bidder shall provide any/all additionally required, affirmative action statements, fair employment 
plans and non-discrimination programs and statement as might be required by the City of Danbury. In connection with 
the execution of this bid, subsequent purchase orders and/or contracts, the seller shall not discriminate against any 
employee or applicant for employment because of age, race, religion, color, sex or national origin.  Bidders must comply 
with all rules & regulations of the Department of Labor with regard to Equal Employment Opportunities as it pertains to 
municipalities.  

TERMINATION OF CONTRACT: Any contract entered into by the City and the successful bidder shall provide that the 
City may terminate the contract upon thirty (30) days notice to the bidder.  

The City of Danbury reserves the right to award or reject any or all bids, or any portion thereof, to waive 
technicalities, and to award the bid and/or contracts to one or more bidders submitting essentially identical 
proposals and, that in the City’s judgment, will best serve the public interest.  
 
The terms and conditions of these “Instructions to Bidders” are made a part of this bid.  

 
 
 
 
 
 

 
 
 
 
 
 
 
 



 
 

SAMPLE FORM 
 
 

Bid # _____________________________ 
 

NON-COLLUSION AFFIDAVIT 
 
 
STATE OF _____________________________  COUNTY OF _____________________________  
 
 
I, _____________________________ being first duly sworn, deposes and says that: 
 
 

1. I am _____________________________ of _____________________________, the bidder 
that has submitted the attached request for bid for _____________________________; 

 
2. I am fully informed respecting the preparation and contents of the attached bid and of all 

pertinent circumstances respecting such bid; 
 

3. Such bid is genuine and is not a collusive or sham bid; 
 

4. Neither the bidder nor any of its officers, partners, owners, agents, representatives, employees 
or parties of interest, including this affiant, has in any way colluded, conspired, connived or 
agreed directly or indirectly with any other bidder, firm or person to submit a collusive or sham 
bid in connection with the work for which the attached bid has been submitted nor has it in any 
manner, directly or indirectly, sought by agreement or collusion or communication or 
conference with any other bidder, firm or person to fix the price or prices in the attached bid or 
of any other bidder, or to fix any overhead, profit or cost element of the bid price or the price of 
any bidder, or to secure through any collusion, conspiracy, connivance or unlawful agreement 
any advantage against the City of Danbury or any person interested in the proposed bid; and 

 
5. The price or prices quoted in the attached bid are fair and proper and are not tainted by any 

collusion, conspiracy, connivance or unlawful agreement on the part of the bidder or any of its 
agents, representatives, owners, employees, or parties in interest, including this affiant. 

 
Signed _____________________________ 
 
Title _____________________________ 
 
Subscribed and sworn to before this 
 
__________ day of _______________, 20_____. 
 
_____________________________ 
 
_____________________________ 
 
 
My commission expires _______________ 



SAMPLE FORM 
 

Bid # _____________________________ 
 

CONSENT OF SURETY COMPANY TO RELEASE FINAL PAYMENT 
 

City  □ 
Architect □ 
Contractor □ 
Surety □ 
Other □ 
  
  

 
PROJECT/BID NUMBER: 
 
TO: City of Danbury 
 Attn:  Purchasing Agent 
 155 Deer Hill Avenue 
 Danbury, CT 06810 
  
  
CONTRACTOR:  

  

  

  

 
In accordance with the provisions of the contract between the City of Danbury and the contractor as 
indicated above, the (insert name & address of Surety Co.) 
 
________________________________________________________________________________ 
 
_____________________________________________________, SURETY COMPANY on bond of 
 
(insert name & address of Contractor) __________________________________________________ 
 
____________________________________________________________, CONTRACTOR, hereby 
approves of the final payment to the Contractor, and agrees that final payment to the Contractor shall 
not relieve the surety Company of any of its obligations to the City of Danbury as set forth in the 
Surety Company’s bond. 
 
Subscribed and sworn to before this  
_____ day of __________, 20___ ________________________________ 
 Surety Company 
________________________________  
 ________________________________ 
________________________________ Authorized Representative’s Signature 
Notary Public  
 ________________________________ 

 Title 
My commission expires ____________________  



PROPOSAL  

 
Interested parties are requested to submit three (3) copies of their proposal to the Office of the 
Purchasing Agent, 155 Deer Hill Avenue, Danbury, CT  06810, during normal business hours by no 
later than 2:00 PM on Wednesday, January 27, 2016. 
 
Envelopes should be marked:  Bid #12-15-16-06 “Proposals – Testing and Consulting Services for 
Public Safety (Police and Fire) and City positions (Union and Non-Union)” 
 
The proposals are to include the following: 
 

 Response to –  
 

Technical Requirements 
Examination Development 
Test Security  
Validation Method 
Candidate Orientation 
Evaluation and Scoring 
Challenges 
References 
Litigation History 
Pricing 
(All as detailed in pages 1 – 3 of the Scope of Work) 
 

 Completed Signature Page – page 8 of the Scope of Work 
 

 Completed Non Collusion Affidavit – see Sample Form contained in Instructions to Bidders 
(Attachment B) 
 


